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Welcome to McGill!

Welcome to McGill University, Canada’s leading
teaching and research-intensive university with a
strong “student-centred” mission. Ranked among
the top 25 universities in the world, McGill has the
highest average entering grades in Canada and its
students hail from 140 countries. Our commitment
to fostering the best has propelled our students to
win more Rhodes scholarships, more national and
international awards on average than their peers at
any other Canadian university.

You are following in the footsteps of more than
174,000 McGill alumni who continue to help shape
the world as Supreme Court justices, award-
winning authors and musicians, astronauts,
Olympians, and Nobel Prize winners. As such, a
lot is expected of you but McGill provides you with
the means to succeed and to have a varied
experience of academics, athletics and community
activities to suit your interests.

0%

All of McGill's 21 faculties and professional schools strive to offer their students the best
education possible. The University’s vibrant learning environment and active campus life

support its students’ academic progress and personal development.

Today's social, technological and medical challenges continue to fuel innovative approaches
to research, teaching and learning. At McGill, we welcome these challenges as we under-
go an unprecedented period of growth and renewal. New cutting-edge facilities benefit
students with state-of-the-art classrooms and laboratories. Likewise, McGill’s professors
thrive in this environment as they enjoy some of the highest research successes per full-
time professor in Canada. Our dedicated administrative and support staff's primary focus
is to ensure that all students have the necessary resources to effectively respond to aca-

demic challenges and develop lifelong skills.

McGill University has been synonymous with first-class education since it was founded
in 1821. We remain committed to the ideals that have guided us for the last 185 years
and to the quest for the success of our institution, faculty, and students, which still guides

us today.

Professor Heather Munroe-Blum
Principal and Vice-Chancellor
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JULY— SEPTEMBER 2007

June 25, Mon.

July 2007
July 1, Sun.
July 2, Mon.

July 31, Tues.

August 2007
Aug. 1, Wed.

to

Sept. 4, Tues.

Aug. 2, Thurs.
to
Aug. 17, Fri.

Aug. 1, Wed.
to
Aug. 24, Fri.

Aug. 2, Thurs.

Aug. 3, Fri. to
Sept. 4, Tues.

Aug. 15, Wed.

Aug. 20, Mon.
to
Aug. 31, Fri.

Aug. 27, Mon.
to
Aug. 31, Fri.

HOLIDAY

HOLIDAY
HOLIDAY

REG

REG

IDCARD

IDCARD

INFO

REG

REG

IDCARD

IDCARD

Classes cancelled. Administrative
offices closed (for La Féte Nationale
du Québec).

CANADA DAY. Libraries closed.

Classes cancelled. Administrative
offices closed (for Canada Day).

Last day for returning students in all
faculties to register (except
Continuing Education) without a
late registration fee.

Late registration and course change
on Minerva for returning students in
all faculties (except Continuing
Education) with a $50 late
registration fee ($20 for Special
students and Graduate part-time
students).

Canadian students can avoid line-
ups and get their ID cards early
once they have registered. Visit the
ARR Service Centre, James
Administration Building, room 205,
from August 2 to August 17. Office
hours are Monday to Thursday 9
a.m. to 5 p.m. and Fridays 10 a.m.
to 5 p.m.

New students can avoid line-ups
and get their ID cards Monday —
Thursday at Laird Hall, Room 106,
from 9 a.m. to 3:30 p.m., and Friday
from 9:00 a.m. to 12:00 p.m. If they
miss these dates, one will be
worked in for them during
orientation activities.

Last day for students to request fee
exemptions from and to submit
legal documents for proof of
Canadian citizenship and proof of
Quebec residency to the
Admissions, Recruitment and
Registrar’s Office for Summer 2007
term. Documents received after this
date will be updated for the
following term only.

Registration using Minerva for all
newly-admitted students in
Graduate Studies.

Registration using Minerva begins
for Fall term Continuing Education
courses.

IDs at the Trottier Building Cafeteria
from 9 a.m. to 5 p.m. Including
Saturday, August 25 and Sunday,
August 26.

IDs at Laird Hall during “Discover

McGill University, Graduate and Postdoctoral Studies 2007-2008
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DATE

ACTIVITY
CoDE

ACTIVITY

Sept. 4, Tues.

Sept. 5, Wed.
to
Sept. 18, Tues.

Sept. 6, Thurs.

Sept. 6, Thurs.

Sept. 18, Tues.

Sept. 18, Tues.

Sept. 21, Fri.

Sept. 23, Sun.

AWRD

REG

ORIENT

ORIENT

NOTE

REG

AWRD

W/W--

Start of external and internal
graduate fellowship competitions for
2008-2009 funding. Graduate and
final-year undergraduate students
should enquire in their department
and on the fellowships Website at
www.mcgill.ca/gps/

fellowships regarding information
session schedules and application
procedures and deadlines.

Late registration period with $100
late registration fee for all faculties;
$40 for Special students and
Graduate part-time students ($25
late registration fee for Continuing
Education students).

University Orientation for new
graduate students in Thomson
House, 3650 McTavish Street, 3:00
p.m.

University Orientation for new
postdoctoral scholars in Thomson
House, 3650 McTavish Street, 5:00
- 6:00 p.m.

Deadline for web withdrawing
(grade of "W") from multi-term
courses (D1/D2, N1/N2) that started
in Summer 2007 (with fee refund
for Fall term).

Please note that students in multi-
term courses with course numbers
ending in N1 and N2 only (started in
the winter, skip the summer, are
completed in the subsequent Fall
term) may withdraw on Minerva
until May 15 and following May 15
until the end of the Fall term course
change period on September 18
(with full refund for the Fall term) by
contacting their faculty Student
Affairs Office.

Course Change (drop/add) deadline
for Fall term and first part of multi-
term courses starting in September
2007

Returning Master's and Doctoral
level students should enquire of
their departments or the GPSO
(Graduate Fellowships and Awards)
regarding precise deadlines for
internal and external fellowship
competitions; important deadlines
normally fall during the months of
October and November.

Deadline to web withdraw (grade of
"W") with full refund (less $100
minimum charge for returning
students; less deposit or $100
minimum charge for new students,
in case of complete withdrawal from
the University).
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3 Programs Offered

3.1 Graduate Diplomas and Certificates

Graduate diplomas and graduate certificates are programs of
study under the academic supervision of the Graduate and Post-
doctoral Studies Office. They have as a prerequisite an under-
graduate degree in the same discipline.

McGill University offers other diploma and certificate programs
under the supervision of the relevant faculties and their Calendars
should be consulted for further details.

Graduate Diplomas are offered in:
Clinical Research (Experimental Medicine)
Epidemiology and Biostatistics
Housing
Islamic Studies
Library and Information Studies
Mining Engineering
Nursing
Public Accountancy (C.A.)
Registered Dietician Credentialing (R.D.)
School and Applied Child Psychology (post-Ph.D.)
Surgical Health Care Research
These programs consist of at least two terms of full-time study or
the equivalent.

Graduate Certificates are offered in:
Assessing Driving Capabilities
Air and Space Law
Bioresource Engineering (IWRM)
Biotechnology
Comparative Law
Educational Leadership 1
Educational Leadership 2
Library and Information Studies
Post-M.B.A.

10
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PROGRAMS OFFERED

Master of Engineering (M.Eng.)

Master of Laws (LL.M.)

Master of Library and Information Studies (M.L.1.S.)
Master of Management (M.M.)

Master of Music (M.Mus.)

Master of Sacred Theology (S.T.M.)

Master of Science (M.Sc.)

Master of Science, Applied (M.Sc.A.)

Master of Social Work (M.S.W.)

Master of Social Work/Bachelor of Civil Law (M.S.W./B.C.L.)
Master of Social Work/Bachelor of Laws (M.S.W./LL.B)
Master of Urban Planning (M.U.P.)

Doctor of Civil Law (D.C.L.)

Doctor of Music (D.Mus.)

Doctor of Philosophy (Ph.D.)

McGill University, Graduate and Postdoctoral Studies 2007-2008 11
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Epidemiology and Biostatistics
Food Science and Agricultural Chemistry
French
Geography
Environment
Neotropical Environment
German
Hispanic Studies (Spanish)
History
Human Genetics
Bioinformatics
Human Nutrition
Islamic Studies
Linguistics
Language Acquisition
Management
Mathematics and Statistics
Bioinformatics
Mechanical Engineering
Medicine, Experimental
Microbiology and Immunology
Microbiology (Macdonald Campus)
Bioinformatics
Environment
Mining and Materials Engineering
Music
Neurological Sciences
Nursing
Psychosocial Oncology
Occupational Health Sciences
Parasitology
Bioinformatics
Environment
Pathology
Pharmacology and Therapeutics
Chemical Biology
Philosophy
Physics
Physiology
Bioinformatics
Plant Science
Bioinformatics
Environment
Neotropical Environment
Political Science
Neotropical Environment
Psychology
Language Acquisition
Psychosocial Oncology
Rehabilitation Science
Religious Studies
Renewable Resources
Environment
Neotropical Environment
Russian
School/Applied Child Psychology
Social Work
Sociology
Environment
Surgery, Experimental

The following joint Ph.D. programs are offered:
Nursing (McGill/Université de Montréal)
Management (McGill/Concordia/H.E.C./UQAM)
Social Work (McGill/Université de Montréal)

Prerequisites:
An undergraduate degree relevant to the subject chosen for grad-
uate work. Some departments require

14
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ADMISSION

Analogies Test may be used similarly. Some departments of the

Faculty of Education also require the taking of various tests.
Applicants to graduate programs in Management must submit

scores from the Graduate Management Admissions Test (GMAT).

5.3 Competency in English

Applicants to graduate studies whose mother tongue is not English
and who have not completed an undergraduate or graduate de-
gree from a recognized foreign institution where English is the lan-
guage of instruction or from a recognized Canadian institution
(anglophone or francophone), must submit documented proof of
competency in oral and written English. Before acceptance, ap-
propriate exam results must be submitted directly from the TOEFL
(Test of English as a Foreign Language) or IELTS (International
English Language Testing Systems) Office. An institutional ver-
sion of the TOEFL is not acceptable. Minimum acceptable exam
results are: TOEFL with a minimum overall score of 86 on the iBT,
and a score of at least 20 for each of its four components (or a min-
imum score of 213 on the computer-based test, or 550 on the pa-
per-based test; or IELTS with a minimum overall band of 6.5).
Applications will not be considered if a TOEFL or IELTS test result
is not available. Higher scores may be set by individual depart-
ments.

Revised - CGPS -September 11, 2006

5.4  Admission Requirements

Applicants should be graduates of a university of recognized rep-
utation and hold a Bachelor's degree equivalent to a McGill degree
in a subject closely related to the one selected for graduate work.
This implies that about one-third of all undergraduate courses
should have been devoted to the subject itself and another third to
cognate subjects.

The applicant must present evidence of academic achieve-
ment: a minimum standing equivalent to a Cumulative Grade Point
Average (CGPA) of 3.0 out of a possible 4.0 or a CGPA of 3.2/4.0
for the last two full-time academic years. High grades are expected
in courses considered by the department to be preparatory to the
graduate program.

Some departments impose additional requirements and even
though the applicant may appear to satisfy the general admission
requirements, acceptance into a graduate degree program is not
guaranteed by the department or the Graduate and Postdoctoral
Studies Office. The final admission decision rests with the Gradu-
ate and Postdoctoral Studies Office.

5.5 Parallel Admission

This program is designed to assist academically qualified appli-
cants, lacking the minimum English language requirement for
graduate studies at McGill, to adjust to the learning, research and
teaching environment of a major, research-based, North American
university where the usual language of operation is English. The
program will ensure that otherwise suitably qualified applicants for
admission into graduate studies programs will develop the appro-
priate level of English-language competency and adjust to the
learning and living environment to be encountered in graduate
studies at McGill within one calendar year of their admission to the
program. Those students who fail to meet with these requirements
will be asked to withdraw.

Students admissible to the program will have been screened by
the staff of the graduate program into which they wish to be admit-
ted, and recommended to the Graduate and Postdoctoral Studies
Office. If the applicant is deemed by the GPSO to be admissible on
purely academic grounds but has a TOEFL score below the en-
trance requirement of the graduate program, by no more than 27
points (paper-based scale) or 20 points (computer-based scale) or
10 points (Internet-based scale (overall)), he/she will be admitted
to the Parallel Admission Program for a period not to exceed
twelve (12) calendar months. In order to start his/her studies in the
graduate program into which he/she had been admitted he/she

would have to obtain the McGill Certificate of Proficiency in English
according to the rules and regulations in force in the Department
of Languages and Translation within the twelve-month period, or
pass the TOEFL with a score meeting the admission requirement
of the graduate program for which the student has applied.

Any student who fails to meet the English-language require-
ment within one calendar year

McGill University, Graduate and Postdoctoral Studies 2007-2008
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5.10 Admission to an Ad Hoc Program (Thesis)

In exceptional cases, admission to an Ad Hoc program (thesis)
may be considered. Before the Graduate and Postdoctoral Studies
Office will authorize the admission of a student into an Ad Hoc pro-
gram, it must receive a favourable report from a departmental
committee constituted to examine the program in question.

Candidates, through the supervisor designated by the academ-
ic department most closely related to their research field, must
submit a research proposal, an outline of the course work needed
including a Comprehensive Examination (for Doctoral programs)
in the relevant field, and the list of four supervisory committee
members.

Once the request has been approved, the candidate may regis-
ter following all the regular procedures. Full description of the ad-
mission procedure is available from the GPSO.

5.11 Reinstatement and Admission of Former
Students

Students who have not been registered for a period of up to two
years but who have not officially withdrawn from the University by
submitting a signed Withdrawal Form to the Graduate and Post-
doctoral Studies Office are eligible to be considered for reinstate-
ment into their programs. The student's department must
recommend, in writing, that the student be reinstated, stipulating
any conditions for reinstatement that it deems appropriate. The fi-
nal decision rests with the GPSO. Normally, the GPSO will ap-
prove the departmental recommendation. If the student's
department chooses not to recommend reinstatement, the student
may appeal to the Associate Dean (Graduate and Postdoctoral
Studies). The Associate Dean's decision can be appealed to the
Graduate Committee on Student Standing.

Reinstatement fees will be charged in addition to the fees due
for the academic session into which the student has been reinstat-
ed. The amount of the reinstatement fees is the tuition portion of
fees owed for all unregistered terms, up to a maximum of two
years just prior to the term of reinstatement.

If an individual has not registered for a period of more than two
years, their student file will be closed. These individuals and those
who have formally withdrawn may be considered for admission.
Applicants' admission applications will be considered as part of the
current admission cycle, in competition with other people applying
during that cycle and in accordance with current graduate admis-
sion procedures and policies.

Implementation: This procedure took effect in January 2004.

Revised Council of February 9, 2004.

5.12 Deferral of Admission

Under exceptional circumstances, an admission for a particular
semester can be considered for a deferral. This can be considered
only if the student has not registered. If the student has already
registered, no deferral can be granted. The student must withdraw
from the University and apply for admission to a later term.

1
6 Regulations

6.1 Categories of Students
6.1.1 Full-time Students

Full-time students are students with a registration status of full-
time and paying full-time fees. Full-time Master's, Diploma and
Certificate candidates must show a minimum of 12 credits per term
on their record.

6.1.2 Half-time Students (Thesis programs)

In some departments, students are permitted to proceed towards
a degree on a half-time basis, i.e., students are permitted to regis-
ter half-time instead of full-time during sessions of residence.

Itis expected that half-time students will spend 50% of their time
in the department participating in course work, seminars, discus-
sions, etc., with the staff and the full-time students.

Half-time students are reminded that they must complete the
degree within the time limitation imposed by the Graduate and
Postdoctoral Studies Office, and that if they choose to be half-time
they must: a) be so for an even number of half-time terms (i.e., two
half-time terms equal one full-time term) and b) fulfil the minimum
residence requirement in their program.

6.1.3 Part-time Students

Certain degree programs can be followed on part-time basis (e.g.,
M.Ed., M.Eng. non-thesis option, M.B.A., M.S.W. non-thesis op-
tion, and S.T.M.). Students in non-thesis programs (including the
C.A. program) as well as Special, Visiting and Qualifying, Certifi-
cate and Diploma students, not taking at least 12 credits per
term, are considered to be part-time. Students may, in some de-
partments, proceed towards the degree on a part-time basis.

Part-time students are reminded that they must complete the
degree within the time limitation imposed by the Graduate and
Postdoctoral Studies Office.

Part-time students who do not take any courses or drop all
courses, during any semester, automatically become non-resident
students and are charged fees accordingly.

In cases of part-time and transfer students, all coursework
might not be completed during the residency. It must therefore be
completed during one or more additional terms (non-thesis exten-
sions).

6.1.4 Additional Session (Thesis Programs) and
Non-Thesis Extension (Non-Thesis Programs)
Students

Students in additional session or non-thesis extension are stu-
dents with a registration status of additional session (thesis pro-
grams) or non-thesis extension (non-thesis programs) and paying
fees accordingly. The following are such students:

1. Graduate students who have completed the residency require-
ments in a Master’s program.

2. Graduate students who have completed 8 full-time semesters
in a doctoral program (when admitted to Ph.D. 1).

3. Graduate students who have completed 6 full-time semesters
in a doctoral program (when admitted to Ph.D. 2).

In the doctoral program, students must be registered on a full-time
basis for one more year after completion of the residency (i.e.,
Ph.D. 4 year) before continuing as additional session students
until completion of the program. It is expected that, at this stage,
all the course work and Comprehensive Examinations will have
been completed and the student will be engaged in thesis prepa-
ration.

Graduate students in non-thesis programs, graduate diplomas and
certificates who have registered for all required courses but have
not completed the work and/or have completed the residency
requirements must register as non-thesis extension students and
pay fees accordingly. Students in a non-thesis extension session
who are not registered for at least 12 credits per term, are not con-
sidered engaged in full-time studies.

6.1.5 Qualifying Students

Students admitted to a Qualifying Program are known as Qualify-
ing Students. They must meet the minimum entrance require-
ments of the Graduate and Postdoctoral Studies Office. The
courses taken during a qualifying year will not be credited towards
a degree program. Students are registered in graduate studies but
have not yet been admitted to a degree program. These students
take a full load (12 credits minimum) per semester of

18
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6.1.13 Quebec Inter-University Transfer Agreement (IUT)

The IUT Agreement permits concurrent registration at McGill and
another Quebec institution.

6.1.13.1 McGill Students

Regular undergraduate and graduate degree, diploma or
certificate candidates registered at McGill may, with the written
permission of the Dean of their faculty or delegate, register at any
university in the province of Quebec for three (3), or exceptionally
six (6), credits per term in addition to their registration at McGill.
These courses, subject to GPSO regulations, will be recognized
by McGill for the purpose of the degree for which the student is
registered up to the limit imposed by the residency requirements
of the program. This privilege will be granted if there are valid ac-
ademic reasons.

Students wishing to take advantage of this agreement should
consultthe GPSO for details, and are informed that this agreement
is subject to the following conditions:

« The other universities concerned may, at their discretion,

refuse the registration of a student for any of their courses.

« The obligation of the student to complete their faculty and
program requirement.

¢ The student is responsible for ensuring that the McGill Class
Schedule permits these courses to be taken without conflict.

« The universities concerned are not responsible for special
arrangements in cases of examination or class schedule
conflicts.

« Marks earned at the host university will not appear on McGill
transcripts or be included in McGill grade point averages.

« Students who are attending McGill as exchange students
from outside Quebec are not eligible to take courses at
another Quebec institution through the IUT agreement.

* Be aware that late results received from host universities
may delay your graduation.

Scholarship holders should consult with GPSO and the Scholar-
ships Coordinator concerning eligib

20
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The first four characters (Subject Code) refer to the unit offer-
ing the course.

These codes were implemented in September 2002, replacing
the three-number Teaching Unit Codes previously used. A com-
plete list of Teaching Unit Codes and their Subject Code equiva-
lents can be found on the Web at www.mcgill.ca/student-
records/transcripts.

The three numbers following the Subject Code refer to the
course itself, with the first of these indicating the level of the
course.

« Courses numbered at the 100, 200, 300, and 400 levels are
intended for undergraduate students. In most programs
courses at the 300 level and 400 level are normally taken in the
student’s last two years.

« Courses at the 500-level are upper-level undergraduate
courses that are intended for qualified senior undergraduate
students and open to graduate students.

¢ Courses at the 600 and 700 level are intended for graduate
students only.

Two additional characters (D1, D2, N1, N2, J1, J2, J3) at the
end of the seven-character course number identifies multi-
term courses.

6.3.2 Multi-term Courses

Most courses at McGill are single term (Fall or Winter or Summer)
courses with final grades issued and any credits earned recorded
at the end of that term. Single term courses are identified by a sev-
en-character course number.

A unit may, however, decide that the material to be presented
cannot be divided into single term courses or it is preferable that
the work to be done is carried out over two, or three, terms. Under
such circumstances, courses are identified by a two-character ex-
tension of the course number.

In some cases, the same course may be offered in various
ways: as a single term and/or in one or more multi-term versions.
The course content and credit weight is equivalent in all modes,
the only difference being the scheduling, and students cannot ob-
tain credit for more than one version.

Courses with numbers ending in D1 and D2 are taught in two
consecutive terms (most commonly Fall and Winter). Students
must register for the same section of both the D1 and D2 compo-
nents. When registering for a Fall term D1 course on Minerva, the
student will automatically be registered for the Winter term D2 por-
tion. No credit will be given unless both components (D1 and D2)
are successfully completed in consecutive terms, e.g., Fall 2007
and Winter 2008.

Courses with numbers ending in N1 and N2 are taught in two
non-consecutive terms (Winter and Fall). Students must register
for the same section of both the N1 and N2 components. No credit
will be given unless both components (N1 and N2) are success-
fully completed within a twelve (12) month period.

Courses with numbers ending in J1, J2 and J3 are taught over
three consecutive terms. Students must register for the same sec-
tion of all three components (J1, J2, J3). No credit will be given
unless all three components are successfully completed.
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WITHDRAWAL

students intending to register for restricted undergraduate courses
MUST COME IN PERSON to the Graduate and Postdoctoral
Studies Office with an approved Minerva Course Selection form,
where the course will be added if there is space available in the
course.

Please consult the Summer Studies Calendar for specific infor-
mation on course dates and times. Information is also available on
the Summer Studies Web site at www.mcgill.ca/summer.

6.5 Course Change Period

During the initial Registration Periods, see section 6.2 “Registra-
tion”, students may make changes to their course registrations
(add or drop courses), subject to the requirements and restrictions
of their program and of individual courses.

The Course Change deadline coincides with the deadline for
late registration. Please refer to the Calendar of Dates.

Students who are registered in the Fall term may continue to
add and drop courses that will begin in the Winter term throughout
the Fall term until the deadline for course change/late registration
in the Winter term.

After the Course Change deadline, courses may be added only
with written permission of the instructor and your department, and
the approval of the GPSO. A fee will be charged for each course
added.

6.6  Auditing of Courses

No auditing of courses is permitted at McGill.

6.7 Regulations Concerning Withdrawal

6.7.1 Regulations Concerning Course Withdrawal

Following the Course Change deadline there is a period of a few
days during which students may withdraw, with a grade of W and
full refund of course fees, from courses that start in that term.
After the Withdrawal (with refund)5(ine for-.8(Tc-0.001.1 .6(dr0709 Tm(.Tw[(fuG-(ii7e01.1259 TDe for-0.Tcrg)w45 Tw[( ))-0.2a.3(d(full ) )-7.r)6.8(l
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based on the basis of a grade point average (GPA), which is cal-
culated by dividing the sum of the credit times the grade points by
the total courses GPA credits. GPA credits are the credits of cours-
es with grades that are assigned grade points.
GPA = X (course credit x grade points)

X (GPA course credits)
The term grade point average (TGPA) will be the GPA for a given
term calculated using all the applicable courses at the same level
in that term. The cumulative grade point average (CGPA) will be
the GPA calculated using the student's entire record of applicable
courses at McGill at the same level effective the Fall 2002 term. If
the level is changed (e.g. from Master’s to Doctoral), the CGPA
will start again. For students with academic information prior to
Fall 2002, who are continuing in the same program or are regis-
tered in a different program or level post-Fall 2002, the transcript
displays a special message regarding the CGPA being calculated
effective Fall 2002 onwards. If courses are repeated, all results
are included in the GPA calculation. Therefore, grades of F or J
continue to be used in the CGPA calculation (and remain on the
record) even after the course is repeated or if a supplemental
examination is taken.

Other Grades:

IP — In Progress. (Master's Thesis Courses Only)

P - Pass. Pass/Fail grading is restricted to certain seminars,
examinations and projects only. In such cases all grades in
these courses are recorded as either Pass or Fail. Not
included in GPA calculations.

HH — To be continued. The use of this grade is reserved for
major research projects, monographs and comprehensive
examinations as designated for graduate studies.

J - are-
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In the event of a failure of a supplemental exam, the department
should request, in writing, that the student withdraw (with a copy of
said letter forwarded to the GPSO).

Similarly, in the event of a failure in a second course, a written
request for withdrawal (copied to the GPSQ) should be sent to the
student.

Note: A studentin a graduate program who has failed one course
while being a Special Student in a graduate studies will have
this failure count as a first failure in a related graduate program.
Any further failure will require withdrawal from the program of
study.

6.11 Language Policy

The main language of instruction at McGill is English. Every stu-
dent has a right to write essays, examinations, and theses in Eng-
lish or in French except in courses where knowledge of a language
is one of the objectives of the course.

6.12 Regulations Concerning Theses

The thesis submission guidelines contain important information re-
garding procedures and deadlines. Students who are in the proc-
ess of writing a thesis must consult these thesis submission
guidelines in order to adhere to University regulations concerning
the submission of a thesis. Thesis submission guidelines and all
the forms required for thesis submission are posted on the Web at
www.mcgill.ca/gps.

Forms and guidelines are updated as procedures change. Stu-
dents should keep informed of these changes by referring to the
Website.

Dates of submission of theses, convocations, etc. are listed in
section 2 “Calendar of Dates 2007-2008” and are available on the
Web at www.mcgill.ca/students-information/dates.

6.13 Graduation

In order to graduate, a student must complete program require-
ments. It is the student's responsibility to ensure that all re-
quirements are met before graduation. All students should
contact their Graduate Program Director early in the graduating
year with any questions as to whether they will meet the necessary
program requirements by graduation time.

6.13.1 Apply to Graduate

Students in non-thesis programs (master's, certificates,
diplomas) must use Minerva to apply to graduate. It is your
responsibility to inform us of your intention to graduate.
Deadlines:

¢ Students who intend to graduate at the end of the fall term
(courses completed December for June convocation) must
apply on Minerva by the end of November.

« Students who intend to graduate at the end of the winter term
(courses completed April for June convocation) must apply
on Minerva by February.

« Students who intend to graduate at the end of the summer
term (courses completed by August for October convocation)
must apply on Minerva by March.

Students who have missed these deadlines must follow the proce-
dures on the web at www.mcgill/ca/gps/program/nonthesis.

The Application for Graduation is available on Minerva for stu-
dents in non-thesis programs who have registered for their final
year. For more information on how to apply on Minerva, go to
www.mcgill.ca/minerva-students/records/graduation.

Graduation Fee

All students are charged a compulsory transcripts and diploma
charge in each term of registration. This will entitle students to or-
der transcripts free of charge as well as cover the costs of
graduation.

6.13.2 Graduation Approval Query

Graduating students may view the status of their graduation record
on Minerva as part of the review and approval process. The menu
option called “Student Graduation Query” is accessed via the Stu-
dent Records menu option on Minerva, and becomes available to
graduating students approximately 3-4 weeks before the “degree
granted” notation is updat
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6.17.4 What Are the Consequences of Not Providing Your
Documents?

All proofs of citizenship, requests for Quebec residency, interna-
tional fee exemption, and immigrat
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STUDENT SERVICES AND INFORMATION

information and the necessary application materials, see this
MELS Website: www.mels.gouv.qc.ca/ens-sup/ens-univ/droits_
scolarite-A.asp. The list of organizations where students should
apply can be accessed from this Web site.

Differential fee waivers for International students provide eligi-
ble non-Canadian graduate students with waivers of the interna-
tional tuition fee supplement. There are no application forms for
differential fee waivers, since these are awarded on the basis of
departmental nominations made to the Fellowships and Awards
Section. Eligible students should contact their McGill department.
As of May 2007, summer DFW's will be applied primarily to eligible
Master's students, while Fall and Winter term DFW's will be ap-
plied primarily to eligible doctoral students.

Research Assistantships, Teaching Assistantships and sti-
pends from professors' research grants are handled by individual
academic departments at McGill. All assistantship and stipend in-
quiries should be directed to departments.

7.2  Student Financial Assistance

Citizens and Permanent Residents of Canada

Need-based student financial aid programs are offered by the Fed-
eral/provincial governments. Applications should be submitted di-
rectly to the province (or territory) of residence. Application forms
are available from the governmental aid authorities as well as the
Student Aid Office. Information on governmental student aid and
links to sites can be found on McGill's Financial Aid Website at
www.mcgill.ca/studentaid.

Citizens and Permanent Residents of the United States

McGill University participates in the Federal Family Education
Loan Program (FFELP). American students in need of financial
assistance may apply for Stafford loans (subsidized and unsubsi-
dized). Graduate students may also apply for Alternative loans.
Complete instructions can be found on McGill's Student Financial
Aid Website at www.mcgill.ca/studentaid.

McGill University, Graduate and Postdoctoral Studies 2007-2008
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FEES AND EXPENSES

Graduate students whose fees are charged on a flat rate basis
(per term):
Full-time / additional session / non-thesis extension $99.30
Half-time $49.65

Post-Graduate Medical Education:
40-52 weeks pay $99.30; 1-39 weeks pay $49.65

Copyright Fee

All Quebec universities pay a per credit fee to Copibec (a
consortium that protects the interests of authors and editors) for
the right to photocopy material protected by copyright.

Graduate students whose fees are charged on a per credit basis:
$.67 per credit to a maximum of $10.05 per term

Graduate students whose fees are charged on a flat rate basis
(per term):
Full-time / additional session / non-thesis extension $10.05
Half-time $5.03

8.6 Other Fees

* All students making application to the Graduate and Postdoctoral
Studies Office are required to pay this fee, including those already
registered at McGill.

If a department or an applicant defers an admission within the
following year, the application fee need not be paid again.

8.7 Billings and Due Dates

Confirmation of Acceptance Deposit

In certain graduate departments, new students are required to
make a deposit on tuition shortly after receiving notice of their
acceptance to the University. Students will be required to confirm
their acceptance of the offer of admission on www.mcgill.ca
minerva/applicants and pay the required deposit by credit card
(Visa or Mastercard) at that time.

Invoicing of Fees
Fees are assessed on a term by term basis.

Electronic billing is the official means of delivering fee state-
ments to all McGill University students. All charges to the student's
account, including tuition, fees, health insurance and other miscel-
laneous charges are on your e-bill. E-bills are generally produced
in the first few days of the month and an e-mail notification that the
e-bill is ready to be viewed on Minerva is sent to the student's offi-
cial McGill e-mail address. Charges or payments that occur after
the statement date will appear on the next month's statement, but
may be immediately viewed on the Account Summary by Term on
Minerva (this is the on-line dynamic account balance view).

Interest will not be cancelled due to non-receipt of fee invoices.
Students should access the Student Accounts Website at
www.mcgill.ca/student-accounts for information on payment due
dates.

Late Payment Fees: Students who still have an outstanding bal-
ance greater than $100 on their account as of October 31st
(February 28th for the Winter term) will be charged a late payment
fee of $25 over and above interest.

8.7.1 Guest Access on Minerva

Students may choose to give access privileges to a guest within
Minerva. These privileges include viewing e-Bills/Account Sum-
maries, Tax Receipts and e-payment.

A new web page at
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CERTAIN SPECIAL PROGRAMS CHARGE DIFFERENT FEES
M.B.A. (Master's in Business Administration)

International Master's Program for Practising Managers
All students — all fees: $50,000 U.S.
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financial support, and to advise them how to resolve problems
which may arise during their program.

ii. As soon as possible, students should have a supervisor who
has competence in the student's proposed area of research,
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iii. Academic units should establish criteria of excellence in
supervision and graduate teaching appropriate to their disci-
plines and should suitably reward those who meet these crite-
ria, e.g., in decisions concerning tenure and promotion, or
merit pay awards.

iv. The maximum number of students under the direction of a sin-
gle supervisor should be consistent with the ability of the
supervisor to provide quality supervision, taking into account
the workload of the supervisor and norms of the discipline.

v. Procedures should be established for ensuring continuity in
supervision when a student is separated from a supervisor —
for example, when the supervisor takes a sabbatical leave,
retires from McGill or changes universities or when the student
leaves to complete field work or takes a job before submitting
a thesis.

Revised by Council of FGSR, April 23, 1999 and October 6, 2003.

10.2 Policy on Graduate Student Research Progress
Tracking

This is a new mandatory policy and procedure to track the re-
search progress of graduate students. The policy is referred to in
the amended Guidelines and Regulations for Academic Units on
Graduate Student Advising and Supervision in section 2.v. in bold
print. Documents to record progress can be found on the GPS
Website: www.mcgill.ca/gps/policies/revisions.

The following is a summary of the main elements of the new
mandatory policy. The following steps must be followed for each
graduate student in a thesis program:

1. Annually, the student must meet with, at minimum, their super-
visor(s) and a departmental representative. This meeting can
occur in the context of an annual thesis or advisory committee
in those departments that have thesis committees.

2. Atthefirst such meeting (to be held shortly after thesis students
begin their programs), written objectives/expectations for the
year must be recorded on the first of the three forms, Form #1
(Graduate Student Research Objectives Report Form). All three
people at the meeting must sign this form. A student who does
not agree to sign the form must write a statement detailing
his/her objections to the expectations recorded on the form.

3. Approximately one year later, and every year thereafter, the
student, supervisor(s) and the departmental representative
should meet again to review the progress that has been
achieved toward the recorded objectives. Prior to the meeting,
the student should record his/her accomplishments and
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the necessary research skills and academic achievements to be
permitted to continue in the Ph.D. program. (This list is not intend-
ed to be exhaustive.)

« knowledge of the discipline (from the point of view of breadth)

« understanding of the proposed field of research

« ability to conduct independent and original research

« athesis proposal

« professional skills

« ability to present and defend material orally
The content of the comprehensive must be consistent with the ob-
jectives and should be appropriately circumscribed. Students must
be given an indication of the range of material that may be covered
in the examination and suggestions as to how to cover this mate-
rial (e.g., via reading lists, courses, etc.).

Format

The format of the comprehensive must be clearly stated and must
be consistent across students within a particular program. The fol-
lowing list gives some of the more common formats, which are of-
ten combined. (This list is not intended to be exhaustive.)

« written examination of a specific duration

» take-home examination

« extended research paper(s)

« written research proposal

« oral exam (which may include or consist of a defense of a

research paper or research proposal)
If the comprehensive consists of several parts, the relationship (if
any) between them must be made clear.
Timing
Timing of the comprehensive must be specified, including the ear-
liest and latest dates by which the comprehensive is to be complet-
ed. Students must be informed of the specific dates of the exam in
sufficient time for them to prepare for it.

Given the importance of the Ph.D. comprehensive and the con-
sequences of failure, the exam should be held reasonably early in
the program, so that students do not spend several years prepar-
ing for it.

Prerequisites must be specified. For example, clarify whether all
course work must have been completed prior to the comprehen-
sive and whether the comprehensive is the final step before thesis
research and writing.

Assessment, Grading and Reporting

Evaluation parameters must be made clear, including information
about who sets the exam questions and who evaluates the stu-
dent. If performance is assessed by a committee, clarify how the
committee is appointed and who sits on it. In the case of written ex-
aminations, clarify whether the grading is done by one or more
people.

Where there is more than one component to the examination
(e.g., an oral exam plus a written exam), it must be made clear how
these components are factored into the final grade. For example,
make it clear whether each component counts equally, whether
the assessment is global, and whether failure on one part of the
comprehensive examination (or on one question) results in an
overall failure.

Feedback
The assessment and reasons for the decision must be document-
ed and provided to the student in sufficient detail to allow the stu-
dent to understand the decision, including identifying strengths
and weaknesses. (A number of units have developed short forms
specifically for this purpose.) In the case of oral examinations, the
student should also be given feedback on presentation, logical ex-
position, ability to answer questions, etc.

In the case of oral exams, units may wish to consider the follow-
ing: ensure that there is a reasonably detailed written assessment
of the student's performance; tape the oral examination; allow the
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the appropriateness of the grade. This is so even if the materials
in question have already been discussed by the TA with the stu-
dent.)

Verification

In a case where a student feels that totalling errors have been
made in arriving at the final grade, the student can request the in-
structor to carry out a detailed check that all questions have been
marked and that the final grade has correctly been computed on
the basis of the term work, final examination, etc.

Rereads

According to the Charter, students have the right, subject to rea-
sonable administrative arrangements, “to an impartial and compe-
tent review of any mark” (hereafter “reread”).

At the time the request for a reread is made, the student should
have already met with the faculty member responsible for the
course to review the mark, or made a reasonable attempt to do so.

Rereads can only be requested if a change upwards in the letter
grade for the course is possible as a result of the reread. Assign-
ments can only be reread if, together, they account for more than
20% of the course grade.

The reread by a second reader is a review of the mark, not the
work assigned. Itis the second reader's task to determine whether
the original mark is fair and reasonable, not to give the work a to-
tally new assessment.

1. The time limit for requesting a reread is within 30 days after
posting of the final marks for the course. However, in the case
of work which has been graded during the course and returned
to the student, students must indicate in writing to the Graduate
and Postdoctoral Studies Office within 5 working days of receiv-
ing the graded work their intention to request a reread. This
intention must be confirmed within 30 days of the posting of the
final marks for the course.

(Note: Material that is returned to a student cannot be
reread unless arrangements have been made to ensure that
the material has not been changed subsequent to the original
grading; for example, the student can make a copy for the pro-
fessor to retain either before handing the material in or imme-
diately upon receiving it back from the instructor or at the point
where the professor and student review the work together.

Instructors are strongly advised to write their corrections in
red pen and to write comments which help the student to
understand the mark assigned.)

2. The request for a formal reread must be made by the student
in writing to the Graduate and Postdoctoral Studies Office and
should specify the reasons for the request. It should include a
statement indicating that the student has already met with the
faculty member responsible for the course to review the mark or
indicating why this has not been possible. The reread fee ($35
for an exam, $35 for a paper, $35 for one or more assignments,
to a maximum of $105 per course) will be charged directly to the
student’s fee account after the result of the reread is received.
No fee will be charged if there is a change upwards in the letter
grade for the course.

3. Administration of the reread is handled by the Graduate and
Postdoctoral Studies Office, not by the department. The Office
will contact the department to obtain the work to be reread, a list
of potential readers, and details of the marking. All communica-
tion with the second reader is conducted by the GPSO.

The second reader is given the original assignment, with
marginalia, corrections, summary comments and mark intact,
as well as any notes from the instructor pertinent to the general
nature of the course or the assignment and grading schemes,
etc.

4. The student's and the instructor's names are blanked out to
reduce the possibility of prejudice and to help meet the require-
ment of the Charter of Students' Rights that the review be
impartial. The rereader's name will not be made known to the
student or instructor at any time; the student's name will not be
made known to the rereader at any time.

5. The second reader should support his or her assessment with
a brief memorandum to the Graduate and Postdoctoral Studies
Office. As a result of the reread process, the grade may become
higher or lower or remain unchanged. The grade submitted
by the second reader shall replace the original grade. The
reread grade cannot be challenged.

In the case of requests for rereads of group work, all mem-
bers of the group must sign the request, indicating that they
agree to the reread. In the event that members of the group are
not in agreement, the written request should indicate which stu-
dents are requesting the reread and which students do not wish
for areread. In such cases, the outcome of the reread (whether
positive or negative) will affect only the students in favour of the
reread. Neither the reread grade nor the decision to opt in or
out of the reread can be challenged.

6. The new grade resulting from the review will be communicated
to the student in a letter from the Graduate and Postdoctoral
Studies Office, with a copy to the academic unit.

Prepared by the Committee on Graduate Programs, Supervision

and Teaching

Approved by Council of the Faculty of Graduate Studies and

Research, May 12th 1995

10.6 Health and Parental/Familial Leave of Absence
Policy

A leave of absence may be granted by the Graduate and Postdoc-
toral Studies Office for maternity or parenting (interpreted accord-
ing to McGill's “Parental Leave Policy” for non-academic staff)
reasons or for health reasons.

Such a leave must be requested on a term by term basis and
may be granted for a period of up to 52 weeks. Students must
make a request for such a leave in writing to their department and
submit a medical certificate. T
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RESOURCES FOR STUDY AND RESEARCH

offers extensive print collections from contemporary fiction and
best-selling novels to extensive electronic resources, including
early English texts, science and management textbooks and
e-journals on topics ranging from philosophy to psychiatry. A wide
range of services and a comprehensive Website (www.mcgill.ca/
library) link the resources to those who need them for teaching,
learning, research and scholarship.

The expert and friendly staff in each branch library assist in lo-
cating information for course work, assignments or research
topics. Training is provided at all levels to ensure effective access
to quality information through efficient database and internet
searching, with information skills programs undertaken as part of
course curricula. Moreover, Liaison librarians proficient in specific
disciplinary areas are on hand to assist students and staff.

Opening hours vary for each library but most are open up to 84
hours per week and, during examination time, the libraries extend
their opening hours, with the Humanities and Social Sciences Li-
brary open for 24 hours. Assistance is provided by phone, in
person and online, including online chat. Hundreds of computers
positioned in a secure e-zone environment, can be used for ac-
cessing online courses, reading library materials, e-mail, word-
processing, preparing assignments and internet searching. Facili-
ties for plugging in laptops are available in a wireless network.
There are individual study carrels and group study rooms which
can be booked for use. Printing and copying facilities, operated by
a card system, are conveniently located in all libraries. Special fa-
cilities are available for the vision and hearing impaired.

The Collection contains over 6 million items, with over 1 million
e-books. There are 9,000 print journals and almost 38,000 e-jour-
nals. Hundreds of databases on topics from art history to zoology
guide users to relevant journal articles and research materials.
Thousands of videos and sound recordings add visual and audito-
ry enrichment to the collections. All items are listed in the Library's
online catalogue. Materials are arranged on the shelves according
to the Library of Congress Classification system. Electronic data
resources support empirical and statistical research and a digitiza-
tion program makes available unique scholarly materials on topics
like Napoleon and Canadian military history. Copies of textbooks
and some items on reading lists are held in Course Reserve col-
lections for short term use. Links are made from the university's
online learning management system, WebCT to library resources.
Past examination papers, McGill theses and newspapers from all
over the world are also available online.

11.2 University Archives
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http://www.mcgill.ca/library/
http://www.mcgill.ca/library/
http://www.archives.mcgill.ca/
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http://www.mcgill.ca/redpath/
http://www.mccord-museum.qc.ca
mailto:info@mccord.mcgill.ca
http://www.mccord-museum.qc.ca/

GENERAL INFORMATION, REGULATIONS AND RESEARCH GUIDELINES

The Physics Department has two specialized collections which
may be viewed by appointment. The Rutherford Museum contains
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http://www.mcgill.ca/it
http://www.mcgill.ca/ncs/
http://www.mcgill.ca/index/computer/
http://www.mcgill.ca/ims/aa/el

PoLicy oN RESEARCH ETHICS

(a) Falsification of Data

The gathering of data and research materials must be undertaken
with honesty and integrity. Researchers should never publish data
they know to be false or the result of deliberate acts of falsification.
(b) Plagiarism

Researchers should not knowingly represent the published or un-
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GENERAL INFORMATION, REGULATIONS AND RESEARCH GUIDELINES

should seek the advice of the appropriate authorities in their unit,
who may help the parties resolve the dispute in any way to which
the parties may agree, including conciliation, mediation, and bind-
ing and non-binding arbitration. To this end, the parties may agree
that other persons become involved in the dispute in order to help
facilitate its resolution. The parties may stipulate that their own in-
volvement in any dispute resolution process is without prejudice to
their rights in any subsequent process.

(b) The Duty of the University to Investigate Disputes and to Help

Facilitate the Resolution of the Disputes
The University has a duty to investigate disputes and to help facil-
itate their resolution, in accordance with the following provisions.
However, the University has no obligation to ensure that disputes
are resolved, since the resolution of disputes is ultimately subject
to the will of the parties to the dispute.

If the dispute is between individuals working under a principal
investigator(s), the principal investigator shall investigate and at-
tempt to resolve the matter. If the principal investigator is involved
in the dispute, the Head(s) [i.e., Chair(s), Director(s), etc.] of the
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PoLicy ON STUDENT INVOLVEMENT IN RESEARCH

under his or her jurisdiction, without prior written approval of the
Vice-Principal (Research and International Relations) and the
relevant dean.

10. Applicants for contracts or grants whose source is a govern-
ment military agency shall indicate on the Graduate Studies
and Research check list/approval form whether this research
has direct harmful consequences. Where the University so
requires, the applicants shall furnish a written statement setting
out the possibilities of direct harmful application and potential
benefits of their research.

11.The primary responsibility for undertaking research conforming
to these Regulations rests upon the researcher. The Vice-
Principal (Research and International Relations) shall super-
vise the procedures to be followed by researchers in fulfilling
their responsibilities under paragraph 10 respecting research
contracts sponsored by government military agencies. The
Vice-Principal (Research and International Relations) shall
advise the Board of Governors on whether the proposed con-
tract conforms to McGill's guidelines on research. The Board of
Governors has final authority
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POLICY ON INTELLECTUAL PROPERTY

permit review and approval by the FACC, a completed “Animal
Use Protocol” form must be submitted at least two (2) months prior
to starting a new project or to the expiratio